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Total view.
On your total view 
page you can always 
follow your orders, 
and go directly to your 
order lists

The symbols shows 
you status on your 
orders.

= Wrong action.
= Action must be 
taken today
= Everything is ok.



Step 1
 Unconfirmed 

orders

You can always see 
when you have to 
confirm orders.

To see more order 
details click on 

To confirm orders click 
on.     



Step 2
 Confirm order

To confirm an order 
you have to do 
following.

Type in the ordered 
date, and click on the 
button 
”Confirm order”



Step 3
 Confirmed 

orders.

You can see the date 
you have confirmed. 
The date you will send 
the order.

To see more order 
details click on 

To send orders click 
on.     



Step 4
 Ship order

When you want to ship 
an order, type in 
following.
Transport id

Pcs. delivered

Remarks from creditor
(optional) you can add 
a remark to the order 
if you want.



Step 5
 Transit list.

When you have sent 
an order, you can see 
it on the transit list.

The order will be on 
the list until your 
debitor has received 
and closed the order.



You are now ready to 
use the Trade 

Management System.
If you have any 

questions please 
contact us on e-mail 

supplynbuy@supplynbuy.com
or call  

phone +45 86 62 63 01
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